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CITY OF CHICO
REQUEST FOR PROPOSALS
I.

INTRODUCTION

A.

General Information
The City of Chico (City) is requesting proposals from qualified individuals/firms for grant
seeking and grant writing services. The City is seeking to contract with an individual or firm
that specializes in the management of the overall grant process and can assist the City to
maximize the benefits of grant funding. The services noted may be fulfilled by an individual
or firm, or a combination of different providers with specific qualifications for the various
responsibilities to be fulfilled.
There is no expressed or implied obligation for the City to reimburse responding
individuals/firms for any expenses incurred in preparing proposals or other related costs in
response to this request.
To be considered, the proposal must be received by the Accounting Manager via email no
later than 3:00 p.m., Monday, June 7, 2021 to the following email:
kathryn.mathes@chicoca.gov
Please title the proposal RFP City of Chico Grant Services 2021.
Proposals submitted will be evaluated by a Review Committee consisting of key City staff.
It is anticipated that the Review Committee will make their recommendation to the
Administrative Services Director by June 15, 2021.
During the evaluation process, the Review Committee and the City reserve the right, where it
may serve the City’s best interest, to request additional information or clarifications from
proposers, or to allow corrections of errors or omissions. At the discretion of the Review
Committee or the City, individuals/firms submitting proposals may be requested to make
oral presentations as part of the evaluation process.
The City reserves the right to retain all proposals submitted and to use any ideas in a
proposal regardless of whether that proposal is selected. Submission of a proposal indicates
acceptance by the individual/firm of the conditions contained in this request for proposals,
unless clearly and specifically noted in the proposal submitted and confirmed in the contract
between the City and the individual/firm selected.
Following the selection of a(n) individual/firm, it is expected a contract will be executed
between both parties by July 15, 2021.
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B.

Term of Engagement
A one-year contract is contemplated, with the option of extending the contract, all subject to
the annual review and recommendation of the Administrative Services Director, the
satisfactory negotiation of terms (including a price acceptable to both the City and the
selected individual/firm), the concurrence of the City and the annual availability of an
appropriation.

C.

Assignment of Contract
No assignment by the individual/firm of any contract to be entered into hereunder or any part
thereof, or of funds to be received there under by the individual/firm, will be recognized by
the City.

II.

NATURE OF SERVICES REQUIRED

A.

General
The City is soliciting the services of a qualified individual/firm to enhance the grant program
of the City.

B.

Scope of Work To Be Performed
The City is seeking an experienced professional grant writer(s) to work closely with the City.
Grant duties within the City are decentralized. Certain departments within the City have
well established and successful grant writing teams, and are routinely awarded funding for
housing, roads and community development. Other departments apply for grants as
necessary and occasionally need assistance as those departments do not have dedicated grant
writing staff. Recent events, such as wildfires and the COVID pandemic, may have created
new grant opportunities for the City. The City is seeking a grant writing professional to
assist departments as requested and to seek grant opportunities that are new to the City.
Specifically, the following services are intended not to be all inclusive but rather a
representation of the extensiveness and depth of experience and skill of the individual/firm
the City is seeking:
1.

Through interviews of City Staff and community partners gather information that
will easily allow the individual/firm to grasp the concept of a project or program for
which funding is sought and defined by the person sponsoring the project or program
or the person responsible for carrying it out.

2.

Identify prospective grant opportunities (local, County, State, Federal, Foundation or
otherwise) that target, but are not limited to, the following areas of interest:
community planning; community economic development strategies; transportation
planning and development; animal shelter program; facility enhancements;
broadband; information systems; park enhancements, emergency preparedness
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program, flood and wildfire planning.
3.

Acquire and maintain sound knowledge and understanding of the organization and
use that knowledge and understanding to better comprehend all projects and
programs for which grants will be sought and to recommend the seeking of grants.

4.

Compile, write, and edit grant applications exhibiting strong expository writing skills
and a high-level command of grammar and spelling.

5.

Review the budget of a project or program for which funding is sought and make
recommendations to better present it to grant-making organizations.

6.

Keep in contact with grant-making organizations during their review of a submitted
grant application in order to be able to supply additional supportive material, if
required.

7.

Grant administration services are performed internal to the organization. Grant
writer must demonstrate experience in successfully and collaboratively working in
environments where grant writer and grant administration skills are separate.

8.

Shall submit no later than the 10th of each month to the Administrative Services
Director a detailed report of all grant opportunities identified, applications started,
and applications submitted by individual/firm the preceding month.

9.

Individual/firm may also be asked to monitor implementation, ensure compliance
monitor billing and fulfilling grant reporting requirements. The individual/firm may
be asked to appear before City Council to report on grant activity.

III.

DESCRIPTION OF THE GOVERNMENT

A.

Name and Telephone Number of Contact Person/Organizational Chart/Location of Offices
The principal contact with the City will be Accounting Manager Kathryn Mathes, CPA at
(530) 879-7343 or kathryn.mathes@chicoca.gov, or a designated representative, who will
coordinate the assistance provided by the City.

B.

Background Information
The City of Chico is a charter city, incorporated under the laws of the State of California in
1872. The governing body of the City is a seven-member council. The Council is
responsible for the legislative and executive activities of the City. A City Manager is
appointed by and reports to the Council. This individual is responsible for implementing the
policies of the Council and for overseeing the daily operations of the City.
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The City serves an area of 32.8 square miles with a population of approximately 112,111.
The fiscal year of the City begins on July 1 and ends on June 30.
The following services are provided by the City to its citizens: public safety (police and
fire), streets and roads, public improvements, planning and zoning, parking and
transportation, park facilities, airport, sewer, and general administrative services.
The City has 386 full-time equivalent employees. The City is organized into fourteen
departments with the accounting and financial reporting functions of the City essentially
centralized in the Finance Department.
More detailed information on the government and its finances can be found in the prior
years’ audited financial reports as well as the current and prior years’ budget documents.
These documents are located on the web at http://www.chico.ca.us/Finance.
IV.

TIME REQUIREMENTS

A.

Proposal Calendar

B.

V.

Request for Proposals issued

May 6, 2021

Due date for Proposals

June 7, 2021 (by 3:00 PM)

Notification and Desired Contract Dates
Oral interviews (conducted at City’s discretion)

Week of June 14-18, 2021

City Council approval of award

July 6, 2021

Selected Individual/Firm notified

July 7, 2021

Desired contract date

July 15, 2021

PROPOSAL REQUIREMENTS
1.
1.

General Requirements

Inquiries concerning the request for proposals and the subject of this request for
proposals shall be made to:
Kathryn Mathes, CPA, Accounting Manager or Scott Dowell, CPA, Administrative
Services Director
P. O. Box 3420
Chico, CA 95927
Phone: (530) 879-7343
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Email: kathryn.mathes@chicoca.gov or scott.dowell@chicoca.gov
2.

Submission of Proposals
The following material is required to be received by June 7, 2021, by 3:00 p.m. at
the address above for a proposing individual/firm to be considered.
a. The proposer shall submit a Technical Proposal to include the following:
i.

Title Page
Title page showing the request for proposals subject; the
individual’s/firm’s name; the name, address and telephone number of
the contact person; and the date of the proposal.

ii.

Table of Contents

iii.

Transmittal Letter
A signed letter of transmittal briefly stating the proposer’s
understanding of the work to be done, the commitment to perform the
work within the time period, a statement why the individual/firm
believes itself to be best qualified to perform the engagement and a
statement that the proposal is a(n) individual/firm and irrevocable
offer for 90 days.

iv.

Detailed Proposal
The detailed proposal should follow the order set forth below in
Section VI.C.1. of this request for proposals.

2.

Dollar Cost Bid

Rates by Partner, Specialist, Supervisory and applicable Staff
The cost bid should include a schedule of professional fee houly rates for staffing to
be utilized during the engagement and applicable expenses.
1.

Out-of-pocket Expenses Included in the Total All-inclusive Maximum Price
Reimbursement Rates
Out-of-pocket expenses for individual/firm personnel (e.g., travel, lodging and
subsistence) will be reimbursed at the rates used by the City (Internal Revenue
Service per diem rates) for its employees.
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In addition, a statement must be included in the dollar cost bid stating the
individual/firm will accept reimbursement for travel, lodging and subsistence at the
prevailing City rates for its employees.
VI.

EVALUATION OF PROPOSALS

A.

Review Committee
Proposals submitted will be evaluated by a Review Committee consisting of key City staff.

B.

Review of Proposals
The Review Committee will use a point formula during the review process to score
proposals. Each member of the Review Committee will first score each technical proposal
using each of the criteria described in Section VI.C. The full Review Committee will then
convene to review and discuss these evaluations and to combine the individual score to
arrive at a composite technical score for each individual/firm. At this point, individuals/firms
with an unacceptably low technical score will be eliminated from further consideration.
The City of Chico reserves the right to retain all proposals submitted and use any idea in a
proposal regardless of whether that proposal is selected.

C.

Evaluation Criteria
Proposals will be evaluated using three sets of criteria. Individuals/Firms meeting the
mandatory criteria will have their proposals evaluated and scored for both technical
qualifications and price, if qualified. The following represent the principal selection criteria
which will be considered during the evaluation process:
i. Mandatory Elements:
a. The individual/firm has no conflict of interest with regard to any other work
performed by the individual/firm for the City.
b. The individual/firm adheres to the instructions in this request for proposals
on preparing and submitting the proposal.
2.

Understanding: Understanding the Scope of Work; demonstrated knowledge of the
work; identification and knowledge of Federal, State, City, and other agency
requirements, as applicable to the requested services. 40 points

3.

Approach: The methodology and systems reflecting the ability to provide the
requested services; through discussion of objectives; sensitive approach to public and
regulatory concerns; management, coordination of services and quality controls;
attention to detail and creativity. 20 points
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D.

4.

Experience: The technical expertise and professional competence in areas directly
related to this RFP; required number of years of experience in performing similar
work; demonstrated ability to manage and coordinate the services, deliver quality
products/services, be a reliable service provider, stay within budget, and meet
deadlines; level of experience and training of key personnel assigned, including subconsultants, if applicable; strength and stability of the individual/firm; breadth and
depth of resources. 20 points

5.

References: References will be verified, and all responses considered. 5 points

6.

Completeness: Overall completeness and thoroughness; initiative; compliance with
RFP instructions; exceptions to or deviations from the RFP. 5 points

7.

Cost: Although cost will not be the primary factor for determination of the award, it
will be considered by the Review Committee. 10 points

Oral Presentations
During the evaluation process, the Review Committee or the City, at their discretion, may
request any one or all individuals/firms to make oral presentations. Such presentations will
provide individuals/firms with an opportunity to answer any questions the Review
Committee may have on a(n) individual’s/firm’s proposal. Not all individuals/firms may be
asked to make oral presentations. The oral presentations may be in person or virtual.

E.

Final Selection
Based on recommendations of the Review Committee, the Administrative Services Director
will select the individual/firm.
It is anticipated that a(n) individual/firm will be selected by July 7, 2021. Following
notification of the individual/firm selected, it is expected a contract will be executed between
both parties by July 15, 2021.

F.

Right to Reject Proposals
Submission of a proposal indicates acceptance by the individual/firm of the conditions
contained in this request for proposal unless clearly and specifically noted in the proposal
submitted and confirmed in the contract between the City and the individual/firm selected.
The City reserves the right without prejudice to reject any or all proposals.
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Appendix A
SCHEDULE OF PROFESSIONAL FEES AND EXPENSES
HOURLY RATES
Hourly rates of the Firm's Employees for services included in this RFP.

Hourly Rate
Partner
Manager
Supervisory Staff
Professional Staff
Clerical/Support Staff
Other

Firm Name: ___________________________________________________
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CITY OF CHICO - PROFESSIONAL SERVICES AGREEMENT
________________________________
Consultant
_______________________________
Project Title
_______________________________
Budget Account Number
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THIS PROFESSIONAL SERVICES AGREEMENT (Agreement) is entered into on
______________________, 20
, between the City of Chico, a municipal corporation under
the laws of the State of California, (City) and
,
a(n) individual/partnership/ California (or other state of incorporation) corporation, (Consultant).
SECTION 1 - DESCRIPTION OF PROJECT
City desires to undertake that certain project (Project) described in EXHIBIT A, entitled
“DESCRIPTION OF PROJECT,” and to engage Consultant to provide the required professional
services relating to the Project.
SECTION 2 - SCOPE OF PROFESSIONAL SERVICES - BASIC; COMPLETION
SCHEDULE
Consultant shall perform those basic professional services in connection with the Project
as are set forth more particularly in EXHIBIT B, entitled “SCOPE OF PROFESSIONAL
SERVICES - BASIC; COMPLETION SCHEDULE,” and shall complete said professional
services in accordance with the completion schedule for professional services as incorporated in
EXHIBIT B.
SECTION 3 - SCOPE OF PROFESSIONAL SERVICES - ADDITIONAL;
COMPLETION SCHEDULE
City and Consultant agree that it may be necessary, in connection with the Project, for
Consultant to perform or secure the performance of professional services other than those set
forth in EXHIBIT B. In each such instance, Consultant shall advise City, in advance and in
writing, of the need for such additional professional services, their cost and the estimated time, if
appropriate, required to perform them. Consultant shall not proceed to perform any such required
additional professional service until City has determined that such professional service is beyond
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the scope of the basic professional service to be provided, is required, and has given its written
authorization to perform or obtain it. Each additional professional service so authorized shall
constitute an amendment to this Agreement, shall be identified and sequentially numbered as
“Amendment No. 1” and so forth, shall be subject to all of the provisions of this Agreement, and
shall be incorporated into EXHIBIT B accordingly.
SECTION 4 - COMPENSATION
Consultant shall be compensated for professional services rendered to City pursuant to
this Agreement periodically in the amounts, manner and in accordance with the payment
schedule as set forth in EXHIBIT C, entitled “COMPENSATION.” Amounts due to Consultant
from City for professional service rendered shall be evidenced by the submission to City by
Consultant of an invoice, prepared in a form satisfactory to City, setting forth the amount of
compensation due for the period covered by it. Each such invoice shall be forwarded to City so
as to reach it on or before the 15th day of the month next following the month or months, or
other applicable period, for which the professional service invoiced were provided. All such
invoices shall be in full accord with any and all applicable provisions of this Agreement. City
will make payment on each such invoice within 30 days of receipt of it. However, if Consultant
submits an invoice which is incorrect, incomplete, or not in accord with the provisions of this
Agreement, then City shall not be obligated to process any payment to Consultant until a correct
and complying invoice has been submitted.
SECTION 5 - RESPONSIBILITY OF CONSULTANT
By executing this Agreement, Consultant warrants to City that Consultant possesses, or
will arrange to secure from others, all of the necessary professional capabilities, experience,
resources and facilities necessary to provide to City the professional services under this
Agreement. In procuring the professional services of others to assist Consultant in performing
the professional services set forth at EXHIBIT B or additional professional services under
SECTION 3 of this Agreement, Consultant shall not employ or otherwise obtain the professional
services of any person or entity known to Consultant or City to have, or be likely to develop
during the term of this Agreement, an interest that is personally, or professionally, or financially
adverse to any interest of City. Consultant will follow the best current, generally accepted
professional practices in performing tests and procedures, making findings, rendering opinions,
preparing factual presentations and providing professional advice and recommendations
regarding professional services rendered under this Agreement.
SECTION 6 - RESPONSIBILITY OF CITY
To the extent appropriate to the Project contemplated by this Agreement, City shall:
6.1
Assist Consultant by placing at Consultant’s disposal all available information pertinent
to the Project, including previous reports and any other data relative to design and construction
of the Project.
6.2
Guarantee access to and make all provisions for Consultant to enter upon public and
private property as required for Consultant to perform Consultant’s professional services.
6.3
Examine all studies, reports, sketches, drawings, specifications, proposals, and other
documents prepared and presented by Consultant, and render verbally or in writing as may be
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appropriate, decisions pertaining thereto within a reasonable time so as not to delay the progress
of the services by Consultant.
6.4
Designate in writing a person to act as City’s representative with respect to the services to
be performed under this Agreement. Such person shall have complete authority to transmit
instructions, receive information, interpret and define City’s policies and decisions with respect
to materials, equipment, elements and systems pertinent to Consultant’s professional services.
6.5
Give prompt written notice to Consultant whenever City observes or otherwise becomes
aware of any defect in the Project.
6.6
Furnish approvals and permits from all governmental authorities having jurisdiction over
the Project and such approvals and consents from others as may be necessary for completion of
the Project.
SECTION 7 - INDEMNIFICATION
To the fullest extent permitted by law, Consultant shall defend (with counsel of City’s
choosing), indemnify and hold City, its officials, officers, employees, volunteers and agents free
and harmless from any and all claims, demands, causes of action, costs, expenses, liability, loss,
damage or injury of any kind, in law or equity, to property or persons, including wrongful death,
in any manner arising out of, pertaining to, related to, or incident to any alleged acts, errors or
omissions, or willful misconduct of Consultant, its officials, officers, employees, subcontractors,
consultants or agents in connection with the services provided under this Agreement, including
without limitation the payment of all consequential damages, expert witness fees and attorneys’
fees and other related costs and expenses. Consultant shall reimburse City and its officials, officers,
employees, agents, and/or volunteers, for any and all legal expenses and costs incurred by each of
them in connection therewith or in enforcing the indemnity herein provided.
Consultant’s responsibility for such defense and indemnity obligations shall survive the
termination or completion of this Agreement for the full period of time allowed by law. The
defense and indemnification obligations of this Agreement are undertaken in addition to, and shall
not in any way be limited by, the insurance obligations contained in this Agreement. Consultant’s
obligation to indemnify shall not be restricted to insurance proceeds, if any, received by City, its
directors, officials, officers, employees, agents, or volunteers. Consultant’s obligation to
indemnify, defend and hold harmless the City, its officers, employees and agents for claims
involving “Professional Liability” claims involving acts, errors or omissions in the rendering of
professional services (as defined in Civil Code section 2782.8(2), specifically, architects (Business
& Professions Code section 5500), landscape architects (Business & Professions Code section
5615), professional engineers (Business & Professions Code section 6701), and professional land
surveyors (Business & Professions Code section 8701)), shall be limited to the extent caused by
Consultant’s negligent acts, errors or omissions.
SECTION 8 - INSURANCE
Any requirements by City that Consultant carry general liability, errors and omissions, or
any other type of insurance in connection with the services to be performed and/or professional
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services to be rendered by Consultant pursuant to this Agreement shall be as set forth in EXHIBIT
D, entitled “INSURANCE PROVISIONS.”
SECTION 9 - GENERAL PROVISIONS
9.1
Access to Records
Consultant shall maintain all books, records, documents, accounting ledgers, and similar
materials relating to services performed for City under this Agreement on file for at least four years
following the date of final payment to Consultant by City. Any duly authorized representative(s)
of City shall have access to such records for the purpose of inspection, audit and copying at
reasonable times, during Consultant's usual and customary business hours. Consultant shall
provide proper facilities to City’s representative(s) for access and inspection. Consultant shall
be entitled to reasonable compensation for time and expenses related to such access and inspection
activities, which shall be considered to be an additional professional service to City, falling under
the provisions of SECTION 3 of this Agreement.
9.2

Assignment
This Agreement is binding on the heirs, successors, and assigns of the parties hereto and
shall not be assigned by either City or Consultant without the prior written consent of the other.
9.3

Changes to Scope of Services - Basic Professional Services
City may at any time, upon a minimum of 10 days written notice, modify the scope of
basic professional services to be provided under this Agreement. Consultant shall, upon receipt
of said notice, determine the impact on both time and compensation of such change in scope and
notify City in writing. Upon agreement between City and Consultant as to the extent of said
impacts to time and compensation, an amendment to this Agreement shall be prepared describing
such changes. Execution of the amendment by City and Consultant shall constitute the
Consultant’s notice to proceed with the changed scope.
9.4

Compliance with Laws, Rules, Regulations
All professional services performed by Consultant pursuant to this Agreement shall be
performed in accordance and full compliance with all applicable Federal, State, or City statutes,
and any rules or regulations promulgated thereunder.
9.5

Conflict of Interest Code Applicability
If City’s City Manager has determined that one or several of Consultant’s Principal(s) or
Project Manager(s) are subject to the provisions of Section 2R.04.180 of the Chico Municipal
Code (the City’s Conflict of Interest Code), then each such person will be required to comply
with the provisions of said Code in connection with the professional services they render to the
City under this Agreement. In such event, City’s requirements are set forth in EXHIBIT E,
entitled “CONFLICT OF INTEREST PROVISIONS,” to this Agreement.
9.6

Exhibits Incorporated
All Exhibits attached to and referred to in this Agreement are hereby incorporated by this
reference.
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9.7

Independent Contractor
City and Consultant agree that the relationship between them created by this Agreement
is that of an employer-independent contractor. Consultant shall be solely responsible for the
conduct and control of the services performed under this Agreement. Consultant shall be free to
render professional consulting services to others during the term of this Agreement, so long as
such activities do not interfere with or diminish Consultant's ability to fulfill the obligations
established herein to City.
9.8

Integration; Amendment
This Agreement represents the entire understanding of City and Consultant as to those
matters contained herein. No prior oral or written understanding shall be of any force or effect
with respect to those matters covered in it. This Agreement may not be modified or altered
except by amendment in writing signed by both parties.
9.9

Jurisdiction
This Agreement shall be administered and interpreted under the laws of the State of
California. Jurisdiction of litigation arising from this Agreement shall be in that state. If any part
of this Agreement is found to be in conflict with applicable laws, such part shall be inoperative,
null, and void insofar as it is in conflict with said laws, but the remainder of the Agreement shall
continue to be in full force and effect.
9.10

Notice to Proceed; Progress; Completion
Upon execution of this Agreement by the parties, City shall give Consultant written
notice to proceed with the services. Such notice may authorize Consultant to render all of the
professional services contemplated herein, or such portions or phases as may be mutually agreed
upon. In the latter event, City shall, in its sole discretion, issue subsequent notices from time to
time regarding further portions or phases of the services. Upon receipt of such notices,
Consultant shall diligently proceed with the services authorized and complete it within the
agreed time period.
9.11

Ownership of Documents
Title to all documents, designs, drawings, specifications, and the like with respect to
services performed under this Agreement shall vest with City at such time as City has
compensated Consultant, as provided herein, for the professional services rendered by
Consultant in connection with which they were prepared.
9.12

Subcontracts
Consultant shall be entitled, to the extent determined appropriate by Consultant, to
subcontract any portion of the services to be performed under this Agreement. Consultant shall
be responsible to City for the actions of persons and firms performing subcontract services.
The subcontracting of services by Consultant shall not relieve Consultant, in any manner, of the
obligations and requirements imposed upon Consultant by this Agreement.
9.13

Term; Termination
The term of this Agreement shall commence upon City's issuance to Consultant of a
notice to proceed for all or a portion of the services, as hereinabove provided, and shall end upon
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City’s acceptance and payment for all or such portion of the services as was authorized by such
notice, including any and all retentions. Notwithstanding the foregoing, City may, in its sole
discretion, terminate this Agreement at any time and for any reason whatsoever by giving at least
10 days prior written notice of such termination to Consultant. In this latter event, Consultant
shall be entitled to compensation for all professional service rendered and services performed for
City to the date of such termination.
9.14

Notice
Any notices required to be given pursuant to this Agreement shall be deemed to have
been given by their deposit, postage prepaid, in the United States Postal Service or, alternatively,
by personal delivery or overnight courier service addressed to the parties as follows:
To City:

To Consultant:

City Manager
City of Chico
P. O. Box 3420
Chico, CA 95927-3420
______________________
______________________
______________________

or

or

City Manager
City of Chico
411 Main Street
Chico, CA 95928
_______________________
_______________________
_______________________

SECTION 10 - SPECIAL PROVISIONS
This Agreement shall include all special provisions, if any, as are set forth on EXHIBIT
F, entitled “SPECIAL PROVISIONS.”
IN WITNESS WHEREOF, the parties hereto have executed this Agreement the date first
set forth above.
CITY:

CONSULTANT:

Mark Orme, City Manager*

By:

*Authorized pursuant to Section 3.08.060
of the Chico Municipal Code

Title

APPROVED AS TO FORM:

APPROVED AS TO CONTENT:

Vincent C. Ewing, City Attorney*

____________________________________
Name of Department Head & Title
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*Pursuant to The Charter of the
City of Chico, Section 906(D)
REVIEWED AS TO CONTENT:
______________________________________
Scott Dowell, Administrative Services Director*
*Reviewed by Finance and Information Systems
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