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claim by the City's Workers' Compensation claims administrator. An employee without available sick
leave may authorize use of his/her accrued vacation. Timely completion of the Incident Report will assist
in expediting the acceptance of the employee's injury as work related.

3. Assoon as the City has received information that a claim has been accepted as work related, the Human
Resources & Risk Management Office will notify the Department of the acceptance and that any time lost
by the employee as a result of the injury should be converted to a period of temporary disability. Any time
lost by a permanent employee as a result of the injury will be charged to Workers' Compensation Leave. If
employee time cards were processed for payment which debited employee's sick, vacation, or other leave
balance to cover leaves of absence that have subsequently been accepted as periods of temporary disability,
that time will be re-credited to the employee's leave balance by the Finance Office.  Eligible employees
will continue to receive their regular rate of pay for a period not to exceed one year cumulatively, per injury.

If at the end of the one year period, the employee is unable to return to light, modified or full duty, and the
City is unable to permanently accommodate, the employee will be separated from City service.

If the claim is not accepted as work related, the employee's leave time will remain charged to originally
identified leave balances or leave without pay, and the employee may submit treatment costs to his/her
health insurance.

4.  Employees are encouraged to obtain any needed medical follow-up care at times during which they are not
scheduled to work. If a permanent employee is unable to schedule appointments outside of his/her regular
work day, he/she must provide documentation of the appointment to the Department, and such time may be
charged to Workers' Compensation leave as a period of temporary disability.  The employee may also be
scheduled for follow-up evaluation or care by the City's Workers’ Compensation physician.

5. Hourly and contractual service employees are not eligible for temporary disability for periods of less than
one day. Any temporary disability payments for hourly and contractual service employees will be made
directly to the employee from the City's Workers' Compensation administrator, as provided by the Workers’
Compensation laws of the State of California.

Light or Modified Duty

Based on the Physician Letter, required pursuant to B.4, departments are encouraged to accommodate limitations
set by the treating physician and allow employees to return to light or modified duty as soon as they are able.
Such light or modified duty assignments need not be in the same function or the same Department in which the
employee is normally assigned but may take advantage of skills that the employee has. The employee will
continue to receive his/her regular rate of pay for such light or modified duty assignments for a period not to
exceed 180 calendar days cumulatively, per injury. If the employee is unable to return to full duty, after
exhausting the one year leave of absence without loss of pay and 180 days of light duty, and the City is unable to
permanently accommodate, the employee will be separated from City service.

Reasonable Accommodation

The City will engage in a timely and good faith interactive process with the employee, as required by FEHA and
the ADA, in order to make a reasonable effort to identify appropriate accommodation. Through this process, the
employee may be considered for available positions within the City, for which they are qualified, and which do
not exceed their limitations.  If the City is unable to accommodate, the employee will be separated from City
service.
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