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DATE: April 6, 2018 
 
TO:   PLANNING COMMISSION 
 
FROM:  Bruce Ambo, Principal Planner (879-6801, bruce.ambo@chicoca.gov) 
 
RE:  Planning Commission Consideration of Earlier Meeting Start Time 
  
 
SUMMARY 
 
On April 5, 2018, the Planning Commission directed that a discussion item be placed on a 
future agenda to consider changing the meeting start time from 6:30 p.m. to 6:00 p.m.  The 
meeting dates of the 1st and 3rd Thursdays would remain the same.  Moving the meeting up to 
6:00 p.m. would result in earlier meeting nights and would also be consistent with the 6:00 p.m. 
City Council meeting start time.  This staff report provides background information from the 
Chico Municipal Code, City Administrative Procedure and Policy Manual, and a listing of City 
Board and Commission meeting times that the Planning Commission can consider if there is 
interest in changing the meeting time.       
 
BACKGROUND 
 
The Municipal Code (Attachment A) directs that the Planning Commission set a regular 
meeting time that begins no earlier than 6:00 p.m. (emphasis added) as follows: 
 
“Chapter 2.52.050 Regular meetings – Time.  Subsequent to the biennial appointment of new 
commission members, the planning commission shall set a weekday and time for regular 
monthly meetings.  Such regular meetings shall begin no earlier than 6:00 p.m.” 
 
The City’s Administrative Procedure and Policy Manual (Attachment B) has a process in place 
for changes in Board/Commission meeting times requiring the City Manager’s approval based 
largely upon meeting support logistics (see Page 5, XII Meetings, 3. Meeting Times – Change 
in Meeting Time).  Factors for the City Manager’s approval include the availability of the 
meeting room, ability to televise the meetings, impact on staff, and any other issue that the 
City Manager deems important.  Changing the starting time of the meeting one-half hour earlier 
is not expected to impact meeting support logistics. 
 
The dates and times of the other City Boards and Commissions are as follows: 
 
Advisory Body    Meeting Date   Meeting Time 
Airport Commission   Last Tuesday of Jan., Apr., 6:00 p.m. 
     July, and Oct. 
 
Architectural Review and Historic  1st & 3rd Wednesdays  4:00 p.m. 
Preservation Commission  
 
Arts Commission    2nd Wednesday of Jan., Apr., 4:30 p.m. 
     July, and Oct. 
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Bidwell Park and     Last Monday of each  6:30 p.m.   
Playground Commission   Month 
 
 
DISCUSSION 
 
If the Planning Commission is interested in moving the meeting start time up from 6:30 to 6:00 
p.m., staff recommends that the Planning Commission formally vote on the matter.  Staff will 
then prepare a memo for the City Manager’s consideration as required pursuant to the City’s 
Administrative Procedure and Policy Manual.  If the City Manager approves the time change, 
the Planning Commission agendas and noticing would then be revised accordingly to reflect 
the earlier start time.   
 
DISTRIBUTION: 
CM Orme 
CDD DePaola 
DD Vieg 
 
ATTACHMENTS: 

A. City of Chico Municipal Code Chapter 2.52 “Planning Commission”   
B. City of Chico Administrative Procedure and Policy Manual  
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Chapter 2.52 
PLANNING COMMISSION12  

Section: 

2.52.010   Created. 

2.52.020   Functions generally. 

2.52.030   Composition - Ex officio member. 

2.52.040   Members' terms of office. 

2.52.050   Regular meetings - Time. 

2.52.060   Regular meetings - Place. 

2.52.010   Created. 

   There is hereby established the planning commission of the city. 

(Prior code §2.59 (Ord. 669)) 

2.52.020   Functions generally. 

   The functions of the planning commission shall include the following powers and duties: 

   A.   To prepare and recommend for adoption by the council, a comprehensive, long-term 
general plan, and any amendments thereto or revisions thereof, for the physical development of 
the city and of any land outside its boundaries which in the commission's judgment bears relation 
to the physical development of the city; and to include in the general plan such of the elements 
described in the planning law of the state, or any other elements, as may be required in the 
commission's judgment;  

   B.   To prepare and recommend for adoption by the council, precise plans based on the general 
plan as may be required, in the commission's judgment, for the systematic implementation of the 
general plan; 

   C.   To perform such duties in reference to zoning and subdivision matters as may be 
authorized by this code and by such state laws as are not in conflict therewith; 

   D.   To perform such duties as may be authorized by such laws as are not in conflict with the 
provisions of the Charter or the code of this city; and 

   E.   To perform such other duties as the council may require pertaining to planning. 

(Prior code §2.60 (Ord. 669)) 

2.52.030   Composition - Ex officio member. 

   The planning commission shall consist of seven members.  In addition, the planning director or 
a designee shall be an ex officio non-voting member thereof. 

http://library.amlegal.com/nxt/gateway.dll?f=jumplink$jumplink_x=Advanced$jumplink_vpc=first$jumplink_xsl=querylink.xsl$jumplink_sel=title;path;content-type;home-title;item-bookmark$jumplink_d=california(chico_ca)$jumplink_q=%5bfield%20folio-destination-name:'2.52.010'%5d$jumplink_md=target-id=JD_2.52.010
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(Prior code § 2.61 (Ord. 669, Ord. 1690 §4(a)), Ord. 2012 §3 (part), Ord. 2268, Ord. 2364 § 56, 
Ord. 2439 §18) 

2.52.040   Members' terms of office. 

   A.   Members of the planning commission shall be appointed to serve for a term of four years 
and until their respective successors are duly appointed and qualified. On and after January l, 
1987, such terms shall be staggered so that four of the four-year terms shall commence at 7:30 
p.m. on January 1, 1987, and at the same time and on the same day every fourth year thereafter, 
and so that the remaining three four-year terms shall commence at 7:30 p.m. on January 1, 1989, 
and at the same time and on the same day every fourth year thereafter.  

   B.   Members of the planning commission who, prior to January 1,1987, were appointed to a 
four-year term which was to end on June 10, 1987, shall, nevertheless, have their terms end at 
7:30 p.m. on January 1,1987, and members of the planning commission who, prior to January 
1,1987, were appointed to a four-year term which was to end on June 10, 1989, shall, 
nevertheless, have their terms end at 7:30 p.m. on January 1, 1989. 

(Prior code § 2.62 (Ord. 669, Ord. 1690 §4(b))) 

2.52.050   Regular meetings - Time. 

   Subsequent to the biennial appointment of new commission members, the planning 
commission shall set a weekday and time for regular monthly meetings.  Such regular meetings 
shall begin no earlier than 6:00 p.m. 

(Prior code § 2.63 (Ord. 669, Ord. 857 §1, Ord. 2182)) 

2.52.060   Regular meetings - Place. 

   Regular meetings and adjourned regular meetings shall be held by the planning commission in 
the council chamber building of the city, or in such place to which any such meeting may be 
adjourned. If by reason of fire, flood, earthquake or other emergency it shall be unsafe to meet in 
the place designated, the meeting may be held at such place as is designated by the presiding 
officer of the planning commission and notice thereof given to the city manager and to others as 
may be required by law. 

(Prior code § 2.64 (Ord. 669, Ord. 1690 §4(c)) 
Disclaimer: 
This Code of Ordinances and/or any other documents that appear on this site may not reflect the most current legislation adopted by 
the Municipality. American Legal Publishing Corporation provides these documents for informational purposes only. These 
documents should not be relied upon as the definitive authority for local legislation. Additionally, the formatting and pagination of the 
posted documents varies from the formatting and pagination of the official copy. The official printed copy of a Code of Ordinances 
should be consulted prior to any action being taken. 
 
For further information regarding the official version of any of this Code of Ordinances or other documents posted on this site, 
please contact the Municipality directly or contact American Legal Publishing toll-free at 800-445-5588. 

© 2018 American Legal Publishing Corporation 
techsupport@amlegal.com 

1.800.445.5588. 
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