Request for Budget Transfer/Supplemental Appropriation/Budget Modification

Attachment C

INSTRUCTIONS: As indicated in Budget Policies D.1 and E.2., identify the appropriate type of transfer request, supplemental appropriation or
budget modification. Provide information, an explanation or justification for the request.

ATTACHMENTS REQUIRED: Attach any addtional information such as a capital expense report, department expense report, etc.

Choose Type of Transfer/Supplemental Appropriation/Budget Modification Request:

X

Type of Request

Detail

Authorization Required

Enter Amount

Fund Transfer (FT)
(BP-E.2)

Appropriation transfer between funds.

Over $0: ASD, CM, CC

Personnel to Non-Personnel (PNP)
(BP-D.1.f.1)

Appropriation transfer between personnel and
non-personnel categories.

Over $0: ASD, CM, CC

Supplemental Appropriation (SA)
(BP-E.2)

An increase and/or decrease in an existing
appropriation(s) in the City Council Adopted
Budget or new appropriation(s).

Over $0: ASD, CM, CC

Department Transfer (DT)

Appropriation transfer between departments.

Under $10,000: ASD
$10,000 to $50,000: ASD, CM

(BP-D.1.1.2) Over $50,000: ASD, CM, CC
Category Transfer (CT) Appropriation transfer between expenditure ;Jznsd ?)I;)ﬁztigg?) Og‘g D ASD. CM
(BP-D.1.£.3.) categories. ' e '

Over $50,000: ASD, CM, CC

Transfer/Supplemental Appropriation/Budget Modification Information:

GL/Account #
(if capital, incl. project #)

Account Description
(Category/Object Detail)

Type of Request

Increase the
available expense

Decrease the
available expense

budget budget
Sample: 935-180-5555 Purchased Services: Maintenance Agreements Other CT $26,980.00
Sample: 935-180-5300 Lease/Rental Expense CT $26,980.00
TOTALS: $0.00 $0.00

The Budget adjustment requested above is required to permit the effective functioning of this department. Specific explanation and justification of
this request is as follows:

Approvals (see authorization column above):

X

Approval

Signature

Date

X

Authorized Initiator

Department Director

Admin. Services Director/Finance Director

City Manager

City Council Meeting Approval (City Clerk)

Approved at Council meeting held on (date):

ADMINISTRATIVE SERVICES DEPARTMENT USE ONLY

Budget Transfer No.: 2014-
Does this create a fund deficit? Yes No

Date added to IFAS:

Date added to index:

By: LMT

By:
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